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HWHCTPYKIHAS
o 00PAINEHHIO CO CPEICTBAMH KPHNITOrpadguyeckoii 3amm s nudopMannn

1. O0wmue moJIosKeH s

Hacrostiias Hucrpyxuus paspaGorana B Lensx perjiaMeHTanum aeiicTeuii nuu, JIONYIEHHBIX K padore co
CpeacTBaMK Kpunrorpaduyeckoi saumtel uHdopmaimu (nanee — CK3W) B AV PBU, KOTOpbIE OCYLUECTBIAIT
pabotsi ¢ npumenennem CK3U (nanee — Oprauusanus).

[Toa paGoramu ¢ npumenennem CK3U B HacTosmed MHCTPYKIHH MOHUMAIOTCS 3aLIHILEHHOE MOMKTIOUCHHE
K HMH(OPMALMOHHBIM CHCTEMaM, MOJMHUCAHME IIIEKTPOHHBIX JOKYMEHTOR 3JIEKTPOHHOH MOANKUCLIO M MPOBEpKa
MoAnMcH, Wwudpopanue haiaos u T.1.

[on obpawenvem ¢ CK3M B nacrosuwiei MHCTpyKUMM noHHMaeTcs MPOBE/IEHHE MEPONPUATHH 110
obecnieuenmio Ge30MacHOCTH XpaHeHHs, oOpabOTKM M Tepenauy Mo KaHaiam CBS3M ¢ Mcrob3opaHuenm CK3M
MH(OPMALIMK OrpaHHUYEHHOrO JOCTYIA,

CK3WM  nomkHbl  MCMONB30BATBCS /U1 3alUMThl  MHGOPMALIMK OrpaHHUYEHHOr0 JocTyna  (BKIoYas
MepcoHasIbHbIC JaHHBIC), HE COJIEPIKALLEH CBEIEHHI, COCTABISIOLMX IOCYIapPCTREHHYIO TaiiHYy.

OYHKUMM 110 MPOBENEHWIO MEpONpUATHH o obecneyeHnio Ge30MacHOCTH XpaHeHHs, obpaboTikn 1
fepejain no kaHanam CBasu ¢ ucnonkzopannem CK3W undopmaumn orpaHMueHHOro aocTyna ocyliecTsisier
aupexkrop AY PBHA.

Hacrosuas Muctpykuus B cBoem cocTaBe, TEPMHHAX M ONPEAENEHHAX OCHOBBLIBAETCH HA [1OJOIKCHUSX
«HMucrpykumnu 06 opranuzaimm u obecniedeHun 6e30MacHOCTU XpaHeH s, 06paGOTKH H MepefaUH 110 KaHaIaM CBA3H ¢
HCIOJIb30BAHMEM CPE/ICTB KPHOTOrpaUueckon 3aluThl MEQOPMALIMM ¢ OrPaHUUYEHHBIM A0CTYIOM, He Co/epiKalleil
CBEICHMI, COCTABNAIOIMX TOCYNAPCTBEHHYIO TaliHy», yTBep:kaeHHoN nprkazom DATICH ot 13 mions 2001 r. Nel52
(nanee — Mucrpykums @ATICH ot 13 mions 2001 r. Nel52), «[Tonoskenus o paspaGoTke, MpOM3BOACTEE, peajin3ainu
H OKCTUTyaTalln WH(poBaibHbIX (KpunTorpaduueckux) cpeacts 3amursl uupopmaunn (Monomkerne [K3-2005).
yrepacientoro npukazom @CBE PD or 9 despans 2005 r. N 66, « TUnoBbIMH TpeGOBAHMAMM N0 OPraHU3aALMM |
obecrieyeHHIO GYHKUHOHHPOBAHHA WHMPOBATBHBIX (KPUNTOrpahUuecKnX) CPeaCTB, MPeAHAZHAYCHHBIX IS 3AlLHTDI
MH(OpMALMK, HE CONEPIKallel CBEIeHHHT, COCTABIIMIONIMX TOCYIapCTBEHHYIO TAliHY B C/lyuae UX MCTONL30BAHMSA LI
obecrievenns 0e30MacHOCTH  MEPCOHANIBLHBIX JIAHHBIX MPH  MX 00paboTke B MH(OPMALMOHHBIX CHCTEMax
NEPCOHANILHBIX JNaHHBIX», YTBEPIKAECHHbIMU pyKoBoAcTBOM 8 Llentpa ®CB Poccun 21 despans 2008 r. Nel149/6/6—
622.

2. Tepmunb! u onpeaesieHns
Hudopmains orpannuyennoro aoctyna — uHpOpMaLMs, AOCTYI K KOTOpOii orpanuucH (eiepaibHbIMH
3aKOHAMM;

HMcexonnas kitoveBas mHpopmauus — COBOKYNHOCTL JIaHHBIX, MPEIHAZHAYEHHBIX 715 BbIPaGOTKH 110
Oflpe/IENIEHHBIM MPaBUIaM KPUIITOK/IIOYEH;
KntoueBas wnnpopmaums —  cneumanbHbiM - 00pazoM  OpraHM30BaHHas COBOKYNHOCTH  KPHITTOKIOYEN,

[pCAHA3HA4Y€HHana 114 OCYLECTBJICHHW Kle’lTOl"paq)l/I'-IGCKOFI 3alIHThI ]r{HCb()pMaLll/]H B TEHYEHHE ONPEACIICHHOr0 CpoKa;



Ktoueroil JOKYMEHT — (H3HYECKHA HOCHTEb OMnpeae/eHHol  CTPYKTYpBbI, coiepKallMil  KITHOUeBYHO
uHdopMalMio (MCXOAHYIO KIIOUEBYIO MH(OPMALKIO), a MpH HEOOXOAMMOCTH — KOHTPOJIBHYIO, CHYykKeOHYyI0 |
TEXHOJOMMUECKY0 HHQOPMALHIO,

K1io4yeBoil  HOCHTENh — (U3MUECKMil HOCHTENb OINPEAEJEHHON CTPYKTYpbI, npeAHa3HaYeHHbIA 1A
pazMeLLleH s Ha HEM KIII0YeBOi MH(OpMaLMK (MCXOHOM KITHOUEBOH HHbOPMALIMK);

Komnpomerauuss — XMIIEHME, yTpaTa, pasrialleHde, HECaHKUMOHHPOBAHHOE KOMHPOBAHHMC H Ipyrue
NPOMCLIECTBHA, CBA3AHHBIC C KPUMTOKIIOUAMH W K/IIOUEBBIMM HOCUTENAMH, B PE3yIbTAaTe KOTOPBIX KPUITOKIIIOUH
MOI'YT CTaTh A0CTYIHBIMH HECAHKLIHOHHPOBAHHBIM JTHLIAM H (unu) npoleccam;

Kpuntorpaduueckuii Ko (KpUNTOKIIOY) — COBOKYMHOCTL JaHHBIX, obecneuuBaiollas BbIOOP OLHOIO
KOHKPETHOrO KpuITorpadguueckoro npeoOpasoBaHhsa K3 HMCIA BCEX BOZMOMKHBIX B AaHHOM KpunTorpaduuecKoi
CHCTEME;

[lepconanbblit komnbroTep (aanee — 1K) — BorapcanTenbHas MallMHA, NPEAHA3HAUCHHAS A IKCILTYaTallK
nonwizopareliem AY PEH B pamkax MCIIONHEHWA AOKHOCTHBIX 00A3aHHOCTEH;

[Nonpzosatenu CK3U — paGothuku AY PBH, HenocpecTBeHHO AonylleHHbIe K paboTe ¢ CK3H;

Cpencteo Kpuntorpadu4eckon 3aiuThl MHQOPMALMKE — COBOKYMHOCTb annapaTHbIX H (1s1M) nporpaMMHBIX
KOMTMOHEHTOR. MPEHAZHAYEHHbBIX Ul [OANHCAHUS  3JICKTPOHHBIX  IOKYMEHTOB H COOOIEHHI  PNEKTPOHHOM
MO/ANNCBLIO, WHPPOBAHMS ITHUX JOKYMEHTOB MpW mepejade M0 OTKPbITBIM KaHalam, 3allnThl MH(pOPMALMH TIPH
rMepejale 110 KaHajlam CBA3M, 3alUMThl MH(OpPMALMM OT HECAHKUMOHWPOBAHHOTO JOCTYMNA MpU €¢ obpaboTke H
XpaHEeHHH;

DEKTPOHHAA nojnuch — HHOOPMALMS B 3AEKTPOHHOM dopme, KoTOpas MpUCOeIMHEHAa K JApYyroi
uHDOpMALMKM B 3eKTpoHHON (opme (MOANMChIBAEMOH HH(OPMALIMK) MK HHbIM oOpa3oM cBs3aHa C TaKoOH
nHdopMaliieii 1 KoTopas HCNoNbL3yeTes /Uls ONpeieaeH s JMLA, TOAMHCHIBAIOLIEro MH(OpMALIHIO.

2. Pabora ¢ CK3H

Pasmewienre M wmoutaxxk CK3M, a Tawke apyroro oGopynosanus, (yHkumonupytowero ¢ CK3H, B
noMenennsax nonpzopareneii CK3M nomkHbl cBeCTH K MHHHMYMY BO3MOKHOCTb HEKOHTPOIHMPYEMOro AocTyna
MOCTOPOHHMX JIMLL K YKA3aHHBIM cpeicTBaM. Texnuueckoe 00CIyKHBaHHE TaKOro obopynoBaHHA M CMEHa
KPHNTOK/IOUEH OCYILECTBIAIOTCS B OTCYTCTBHME JIMLL, HE JOMYUIEHHbIX K pabote ¢ manubimu CK3H. Ha Bpems
oreytersus nonesosareneii CK3W ykasannoe oGopy/aoBaHue, 1pH HAIMYUK TEXHUUYECKOH BO3MOMKHOCTH, JOTKHO
BbITh BBIKIIOUYEHO, OTKIIOYEHO OT JMHHM CBA3M WM YOpaHO B OreyaTbiBaeMble XpaHWiMllA. B mpoTHBHOM ciyuae, B
OpraHM3aliK 0MKHbI ObITh OOECMeCHbI YCIOBHS XPAHEHHs KIHOYEBLIX HOCUTENEH, MCKIOYAIOWIME BO3SMOKHOCTD
JOCTYNa K HUM TIOCTOPOHHHMX JIMLL, HECAHKIIMOHMPOBAHHOIO HCMONL30BAHMA WM KOMNMPOBAHMS  KIIOUCBOH
HHPOPMALIUK,

JUist HCKJIIOUEHHMA YTpaThl KJAIOUYEBOH MH(QOPMALIMK BC/IEICTBHE Ne(EKTOB HOCUTE/ICH PEKOMEHIYeTed, nocie
MOJYUEHMS KJKOUEBbIX HOCHTEeH, co3aath paboune konuu. Konuum mo/miibl ObITh COOTBETCTBYIOLIMM 00pasoM
MAPKHPOBAHbI W JI0JKHbI HCMOB30BATLCH, YUHTHIBATHCA W XPAHHTHCS TAK JKe, KAK OPHUTMHAJIbI.

EauHMLEH MOIK3EMIUIAPHOIO yueTa KIHOUeBbIX JOKYMEHTOB CUMTAETCS KIHOUEBOH HOCHTE/1b MHOMOKPAaTHOrO
ucronb3oBanus. Ecim 01HH U TOT ke K/IHOUEBOH HOCUTENb MHOTOKPATHO MCMOJb3YIOT 1l 3aMHCH KPHUIITOKJIKOYCH, TO
€ro Kas/Ibli paz clieayer perucTpupoBaTh OTAENbHO.

[Mepenaua CK3M, skcnnyaTauMOHHOM M TEXHHYECKOH AOKYMEHTaUMH K HHMM, K/IOYEBbIX [AOKYMEHTOB
Jonyckaetcs  TOAbKO  Mexay noabzosatensmu  CK3M  moa  pacnucky B COOTBETCTBYIOLIMX  KypHalax
nodK3eMnaApHoro yuerta. Takas nepegava mexay nonbsosateasmu CK3WM nomkHa ObITe CaHKUMOHWpPOBaHA
aupextopom AY PBU. AY PBU mosxker paspewunts nepegauy CK3M, nokymeHTaumu K HUM, KJIIOYEBbIX JOKYMEHTOB
meskay nonyiueHHbiMu kK CK3HM nuuamu no akram 6e3 00s3aTe/IbHOH OTMETKH B JKYpHAJIE MO3K3EMIUIIPHOIO yyeTa.

[Mpu obHapyxenun Ha pabodem mecte, obopynosanHoMm CK3M. mocTOpoHHHMX nporpaMm WIH BHPYCOB,
HapyLaKLKX paboTy ykasaHHbIX cpesicTB, paboTa co CK3HM Ha nanHom pabouem mecTe 10JKHA ObITh NMPeKpalleHa u
OPraHu3YIOTCs MEPONPUATHA MO AHATH3Y W JTMKBUIALMM HETaTHBHBIX NOCAEICTBHH IAHHOTO HAPYILEHHS.

3. [deiicTBHsl B C/lyyae KOMIPOMeTANNHE KIKYeH
O HapylleHHsaX, KOTOPble MOTYT MPHBECTH K KOMIIPOMETALMH KPHINTOKIIOUEH. MX COCTABHBIX YaCTeH WM
nepejaaslieiics (Xpasiieiics) ¢ X UCMONb30BaHHEM HH(OPMALIMKM OrPaHHYEHHOr0 JocTyna, noaszosarenn CK3H
06s3anbl cooldiwars OTBETCTBEHHOMY 3a OpraHu3aLmio paboT no kpunrorpaduyeckoi 3alnTe HHPOPMALIMH.
K KoMmpoMeTaunH K1iouei OTHOCATES Cleaytolne CoObITHA:

1) yTpaTta HOCUTeNeH Kkitova;

2) yTpaTa MHbIX HOCUTENEH KTtoua ¢ MocJIeAYIOLHM 00HapyKEeHHEM;

3) YBOJIbHEHHE COTPYIHHKOBR, HMERBIIIHX I0CTYMN K KMOYeBOH HH(opMalHH;

4) BO3HMKHOBEHHE MOJ03PEHUH HA YTeUKy HHOOPMALIMK HITH €8 MCKKEHHE,

3) HapylleHWe LEJIOCTHOCTH TleyaTedl Ha ceHdax ¢ HOCHTENaMM KIo4eBOH WH(OpMaLMH, eciu

MCITOJIL3YETCS MpoLeaypa oneyaTbiBaHHA ceil(oB;
6) yTparta Kaouei ot ceiioB B MOMEHT HaXOM/IEHHS B HUX HOCUTENEH KItoueBoi uHdpopMaLmm;



7) yTpara KirodeH OT CCH(OB B MOMEHT HaXO:KIEHHS B HHX HOCHTEel KIHo4eBoi vHbopMaLMK ¢
MOC/IEAYIOINM O0HAPYKEHHEM;

8) AOCTYI INOCTOPOHHKX JIULL K KJIFOUEBOH HHOpMALHH;

9) Apyrue coObITHS yTEPH NOBEPHS K KIIOUYEROit JIOKYMEHTALMH,

KpuNTOK/IIOUM, B OTHOLUEHHH KOTOPBIX BO3HHKIIO NOAO3PEHHE B KOMIPOMETALMH, a Takike AeHCTBYIONMe
COBMECTHO C HUMH JIpyrHe KPUOTOKIIIOUH HEOOXOJMMO HEME/JICHHO BBIBECTH M3 IEHCTRMUS.

OCMOTp KIIOUEBBIX HOCHTENCH MHOTOKPATHOrO HCHONB30BAHMS MOCTOPOHHUMH JIMIIAMK He  crleyer
PacCMATPHBATL KaK TOA03PEHHE B KOMIPOMETALIMM KPUITOK/IIOUEH, €Clli [P 3TOM HCKIOYAIach BO3MOKHOCTE HX
YTEHHs, KOIMPOBaHHs. B CilyHasx HeA0CTauu, He MPEeabIBICHHS KIIOYERbIX JOKYMEHTORB, a TaKyKe HeOollpe/Ae/IeHHOCTH
HX MECTOHAXOKJEHHUS NPUHUMAIOTCH CPOUHBIE MEPBI K UX PO3BICKY.

Meponpustis no posbicKy W J0KanM3aLMW MOCIEACTBHI KOMMNPOMETALHH WH(POPMALHH OrpaHUUEHHOrO
AOCTyMa, nepefaBaBIledcs (xpauauieiics) ¢ uenonszosannem CK3M, OpraHusyet M ocyuecteiser OpraHuzanms
(0GramaTenb CKOMIPOMETHPOBAHHOMH HHDOPMALIMKM OrPAHHYEHHOTO JOCTYIA).

4. O0s132aHHOCTH H OTBETCTBEHHOCTD JIHIL, AonymeHHbIX K padore ¢ CK3H
Jluua, nonyuieHHeie k padore ¢ CK3H, obs3ansr:

1) He pasrnaware undopmatmio orpannteHHoro 10ctyna, Kk KOTOpOH OHM JIOTIYLUEHBL, B TOM Ymciie
CBE/IEHHMS O KPHMITOKJIKOYAX;

2} CoxpaHsTh HOCHTEIM KTOYEBOH MH(OPMALMM M APYrHe AOKYMEHTHI O KIHOUAX, BbIABAEMBIX C
KIHOUEBBIMH HOCHTENAMM;

3) Cobmonath TpeGoBanns k obecneuenHio ¢ ucnonbzopanneM CK3M GeszonacHocTn MH(pOpMaLMHK
OrPAHHYEHHOIO 10CTYIA;

4) Coobware anpextopy AY PBH 0 cTaBuIMx eMy M3BECTHBIMH MOMNBITKAX MOCTOPOHHUX JIULL MOJTYUYHTE
ceelienus 00 uenonbsyembliX CK3HM unu kimroueBbIX J0KYMEHTax K HUM;

5) Hemennenuo ysemomnare aupexropa AY PBU o dakrax yrpatel uin Henoctaun CK3M, kiouesbix

JIOKYMEHTOB K HUM, KJIOYEH OT TMOMEIIEHWH, XPAHUIMIL, JUYHBIX IedaTeil U 0 Apyrux akrax, KOTOpbIE MOTyT
MPHUBECTH K PA3IVIALICHHIO 3alIMINACMbIX CBEACHWH KOH(MICHUMAILHOrO XapakTepa, a TaKKe O [pPUUMHAX M
YCJIOBHAX BO3MOXKHOMH YTCUKM TAKHX CBECHHI;

6) B ciyuae HeobX0AMMOCTH NPOM3BOANTE YHUUTONKEHHE KPHOTOKITIOUEH M KITIOUYEBBIX JTOKYMEHTOB B
COOTBETCTBHM ¢ TpeGoBaHHAMH NyHKTOR 41-46 Mucrpykumun ®ATICH ot 13 miona 2001 r. Nel52 u yeemomiusts 06
sToM aupektopa AY PBU;

7) He BrosinTh HOMepa nuuensunii Ha CK3U, yike BBoiMMbIE Ha Apyrux APM.

Jluua, nonywennbie k pabote ¢ CK3H, oTBeuaror 3a ncronHeHne CBOMX (hYHKLMOHANBHBIX 06S3aHHOCTEH M
COXPAHHOCTb MH(OPMALMK OrPAaHUYEHHOrO JOCTYNA, KOTOpas CTajla eMy H3BECTHOH BCIEACTBHE HCIIOJHEHHS MM
CBOMX cJlyskeOHbIX 00s3aHHOCTEH.

OTBeTCTBEHHOCTh JIML, JonyuleHHblx K pabote ¢ CK3M. 3a uencnonHenwe W (Wam) HeHaisexkallee
HCMOTHEHHE  CBOMX  OOSI3aHHOCTEH, NPELYCMOTPEHHBIX — COOTBETCTBYIOWUMMH  HHCTpYKUMaMu  (Muetpykums
OTBETCTBEHHOI'O 3a OpraHusauuio paboT no kpuntorpapuueckoit 3awmre HHpopmauu, MHCTpYKLMA Noab30BaTe s
CK3H), a raroke 3a pasriawenve MHGOPMALMM OrPaHUYEHHOTO NOCTYNA, CTABIIEH €My M3BECTHOH BCIEACTBHE
WCTIONTHEHHSI UM CBOMX Cy keOHbIX 00d3aHHOCTEH, onpesenseTcs AeHCTBYIOLIMM 3aKOHOAATENbCTBOM PoccHiickoil
Dejiepaliuy M yCJIOBHSIMH TPYAOBOTO JOTOBOPA.
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YTBEPKJIEHO
MPHKA30M
oT «__ » 20 romaNe
(ITpunoxenue 4)

AKT Ne OT «__» 20__ r. (dpopma)
06 YHHYTOKEHHH KPHNTOrpa@HuecKUX KII0Ueil, COAePKAMUXCH HA KII0UEBbIX HOCHTEIAX, H
KJTI0UEeBBIX JOKYMEHTOB

Komuccus COTPYAHHKOB B COCTABE!
(HazeaHue opeauu'gaz;uu}

MpPOM3BE/Ia YHHYTOKCHHC ;(pm'rrorpa(]mqecnnx KITro4eH, COJCPsRaALLUHXCA Ha KJIFQYEBbLIX HOCHUTENAX, H
KJIIOUYEBbIX JOKYMEHTOR!

Ne YueTHbIH Homep Bnanenen,  Kommuecteo Homepa Beero
HOMEP (vnentuduraTop) K104a KITIOUEBbIX 9K3EMI  YHHUTO)KAETCH KIHOUEH
KJIIOUeBOro  Kpuntorpaduyeckor (JIOKyMeHTa HOCHTElNleH JApOB  (AOKYMEHTOB)
HOCHUTEJIS 0 ) (TOKYMEHTOB)
(noxkymMeHTa) KJoua,
HaUMEHOBAHHE
JOKYMEHTA
Bcero yHMYTOXKEHO _ KpUMTOrpauueckux KIOUeH Ha _ KJIO4eBbIX HOCHTENAX.

VHUYTOKEHHE KpUNTorpadvuecKuX KIIOUei BBIMTOIHEHO MyTeM MX CTHpaHus (paspylieHus) no
TEXHOIOTHH, MPUHATON /1Sl KJIHOUEBbIX HOCHUTENEH MHOrOKPATHOIO MCIOJIB30BaHMs B COOTBETCTBHH C
TpeGOBAHUSIMM IKCTITYaTALMOHHO# M TEXHHYECKOH J0KyMeHTaLMK Ha cooTeeTeTRytone CK3H.

3anuMcn  AkTa cBepeHbl ¢ 3anucamu B JKypHane noskzemmnsproro  yyera CK3H,
IKCMNYATALMOHHON U TEXHMYECKOH JOKYMEHTALIMH K HHM, K/IIOUCBbIX JOKYMEHTOB.

dakT cnucaHMs C yyeTa KioueBbIX HocuTeneit B JKypuane nosksemmispHoro yuera CK3H,
HKCTIYATAIIMOHHON W TeXHUUECKON JTOKYMEHTALUH K HUM, KIIOUEBBIX JTOKYMEHTOB HOATBEPKAALD:

OTBeTCTBEHHBIH 3a  opraHMsauuo  padoT Mo /
KpunTorpaguueckoi 3almTe HHpopMalim

UneHbl KOMHCCHH:
/i
/
/




